
New Starter Form 

Employee Surname …………………………………………………………………. Mr/Mrs/Miss/Ms …………… 

Employee Forenames …………………………………………………………………………………………………… 

Date of Birth ………………………………...............   Start Date …………………………………………………. 

1.  Personal Details 

Job Title ……………………………………………………………………………………………….. 

Address …………………………………………………… P45 Enclosed Yes             No 

………………………………………………………………. NI Exempt Cert Enclosed         Yes No 

………………………………………………………………. P46 Enclosed                           Yes            No 

Postcode ………………………………………………… Driving Licence                        Yes            No 

Next of Kin:……………………………………………… Spouse/Partner Other 

2.  Bank Details 

Bank Name ……………………………………………   Bank Sort Code 

Bank Branch …………………………………………….Bank Account Number 

Account Name ………………………………………… Roll Number 

3.  Employment Terms 

Annual Salary …………………………Hourly Rate ……………………… Contracted Hours…………………….. 

Pension details to be sent (Date) ………………………………………………………….. 

4.  Asylum & Immigration Requirements 

NI Number ……………………………………………………….. 

Passport Number ……………………………………………….. 

Residence Permit ………………………………………………... (European Economic Area Nationals) 

Work Permit ………………………………………………………  (Non European Economic Area Nationals)


